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Abstract
Congratulations on the acceptance of your talk/poster submission to ICMPC15/ESCOM10. Please use this document as a template for your proceedings paper. Proceedings contributions are voluntary and may only be submitted by first authors of accepted talk/poster submissions. For the purpose of proceedings, posters and talks are treated equally in every respect. The easiest approach is to type your materials directly into this document. Just triple-click on any paragraph and start typing. Later, delete the rest. It is a good idea to keep an unchanged version of this template for comparison. If you cut and paste from another document, be sure to remove all formatting first. One option is to copy and paste to a text-only editor, then copy and paste again into the template. Word makes it easier: right-click where you want to insert the text and select “text only” from the different paste options. To write this abstract, please shorten and revise your original 500-word abstract, omitting headings, paragraph breaks, and references. Please also consider reviewers’ comments. Of course you should also include any new data. The length of this abstract should be between 200 and 300 words, although your original abstract was up to 500 words. The abstract heading uses 12-point Times New Roman Bold, and it is centered. The body of the abstract uses 9-point Times New Roman. 
Introduction
All conference participants whose submissions were accepted as long papers, short papers, and posters are invited to contribute to the proceedings. Contribution is voluntary. To be included, your contribution should be uploaded to ConfTool in Word format by 31 May 2018. To access ConfTool, use the same password as you used to submit your original abstract.
Before submitting your proceedings contribution, please check carefully that the format conforms to this original template.  Specifically, check the title and author block, section headings, document margins, column width, column spacing, and right margins. Proceedings papers should ideally be 4 pages long, but we will accept between 2 and 6 pages and a maximum file size of 2 MB.
This template is similar to templates used in previous ICMPCs and ESCOM triennials. The main difference is a new focus on American Psychology Association (APA) format. Because many conference participants are familiar with APA format, we have tried to keep the format of this document as close to APA as possible.
Incidentally, the previous paragraph shows you how to use abbreviations such as “APA”. The first time any abbreviation appears should be in parentheses following the unabbreviated term or expression. Only use abbreviations if they are already well known by your target readers or occur frequently in your text.
Page Layout
The paper size/shape of proceedings contributions must be on A4, which is 210 mm (8.27") wide and 297 mm (11.69") high. Margins are set as follows:
· Top = 22 mm (0.87")
· Bottom = 25.4 mm (1")
· Left = Right = 14 mm (0.55")
The two columns have a space of 5 mm (0.2") between them. If you retain the formatting of this document, you will not need these numbers.
Page Style
The first line of every paragraph is indented by about 5 mm. All regular text (except text after bullet points) must be justified on both the left and the right to create straight margins on both sides.
Title Case
The title of your paper and all level-1 and level-2 headings should be in title case. By that we mean that all words should begin with a capital letter except articles (the, a), prepositions (on, between), and conjunctions (for, and, but). If you are unsure, check whether the word in question is included in the following alphabetical list: “a,” “an,” “and,” “as,”  “at,”  “by,” “for,”  “from,” “if,” “in,” “into,” “on,” “or,” “of,” “the,” “to,” “with.” In general, words of this kind should not be capitalized. If you are unsure, play it by ear.
Title and Author Details
Paper title. The paper title is in 14-point Bold Font. The author names are in 11-point Regular Font. Author affiliations are in 10-Point Italic. E-mail addresses are in 9-point regular font. The paper title and author details are in single-column format and centered. There should be no period (no full stop) after the title.
Author details. These should not include academic titles (e.g., Dr.), or professional titles (e.g., Managing Director). The family name should always be last (e.g., John A. K. Smith). Do not split an author name into 2 lines.  Each affiliation must include, at the very least, the name of the institution/company and the name of the country where the author is based (e.g., Ghent University, Belgium). 
E-mail address. This is optional for each author.  Most papers include all email addresses but sometimes one or more are omitted. E-mail addresses should be separated with a comma followed by a space. Do not split an e-mail address into two lines.
Text Font 
The entire document is in Times New Roman font. Other font types may be used if needed for special purposes. Recommended font sizes are shown in Table 1. 
Table 1.  Font sizes used in this template.  Note that this table caption has been placed above the table, whereas figure captions are below.
	Font Size
	Font style 

	
	Regular
	Bold
	Italic

	9
	Author e-mail addresses
Abstract text
Text within tables 
References 
	Table captions
Figure captions
	Titles of books and journals in references 

	10
	Regular text
	Level-2 headings
Level-3 headings
	Author affiliations

	11
	Author name(s)
Bullet-point text
	
	

	12
	
	Abstract heading Level-1 headings
	

	14
	
	Title of paper
	


Section Headings
No more than three levels of headings should be used. Sometimes one level is enough. Most people use two levels. We follow APA format but additionally require bolding and different font sizes. Headings are not numbered.
Level-1 headings. Like the title but with smaller font: 12-point bold, capitalized, and centered. 
Level-2 headings. Like level-1 headings but with smaller font and flush with the left margin: 10-point bold, capitalized, and left-justified. 
Level-3 headings. Within an indented paragraph, ending with a period (full stop). Only the first letter of the first word is capitalized; exceptions include proper nouns such as “Sally” “Melbourne”, or “Heineken”. The body of the level-3 section immediately follows the level-3 heading in the same paragraph. This paragraph begins with a level-3 heading.
A familiar example of section headings is the method section of an empirical paper. The word “Method” is usually a level-1 heading. It is often immediately followed by “Participants”, which is a level-2 heading. 
Figures and Tables
Figures and tables must be centered in the column. Large figures and tables may span across both columns. Any table or figure that takes up more than one column width should be positioned either at the top or at the bottom of the page. 
Black-and-white graphics are preferable because they are readable when printed with regular printers. Graphics may be in full color if there is a good reason. Do not use stipple fill patterns because they may not be reproduced properly. Please use only solid fill colors, which contrast well both on screen and on a black-and-white hardcopy, as shown in Figure 1. 
[image: gv_figure_4]
Figure 1.  A sample line graph using colors which contrast well both on screen and on a black-and-white hardcopy.  The figure caption should be placed below the figure.
[image: debussy-low]
Figure 2.  Example of an unacceptable low-resolution image
[image: debussy-high]
Figure 3.  Example of an image with acceptable resolution
Figure 2 shows an example of a low-resolution image that would not be acceptable. Figure 3 shows an example of an image with adequate resolution. Check that the resolution is adequate to reveal the important detail in the figure. 
Please check all figures in your paper both on screen and on a black-and-white hardcopy. When you check your paper on a black-and-white hardcopy, please ensure that:
· the colors used in each figure contrast well;
· the image used in each figure is clear;
· all text labels in each figure are legible.
Figures or tables must not be split across columns or page breaks. To avoid this problem, change the order of your text.
Figure Captions
Figures are numbered using Arabic numerals (Figure 1, Figure 2 and so on). Figure captions are in 9-point font. Captions of less than one line (e.g., Figure 2) should be centered, whereas multi-line captions should be justified at both right and left (e.g., Figure 1). Figure captions are placed below figures. 
Table Captions
Tables are numbered using Arabic numerals. Table captions are centered and in 9-point bold font. Only the first word of a sentence is capitalized. Captions are placed above their associated tables, as shown in Table 1.
Page Numbers, Headers, and Footers
Please do not use page numbers, headers, or footers. These will be added later. There is no need for a running head.
Please ensure that the heading of each section is on the same page or in the same column as the corresponding text. If the heading is on a different page, rearrange the text to solve the problem or insert a line break.
Links and Bookmarks
Embedded hypertext links and section bookmarks will be removed from papers during processing for publication.  If you need to refer to an internet e-mail address or URL in your paper, type out the address or URL in regular font.
References
The heading of the reference section is a regular level-1 heading. Items in the reference list are in 9-point font. Please follow APA style closely. If you are unsure, follow the examples in the following list or look up an APA guideline in the internet. List references in alphabetical order of first author. When citing works in a language other than English, give the original title followed by an English translation in square brackets. When citing a conference presentation, “Paper presented” refers to a talk or spoken presentation whereas “Poster presented” refers to a poster. It is ok to break a URL into two in order to improve the spacing of words in the previous line. URLs should not be underlined. In the following list, don’t forget to delete the bold red text.
Conclusion
This template was inspired by previous ICMPC and ESCOM templates. Since many conference participants are familiar with APA style, we also followed that as closely as possible.  

Acknowledgements. If you wish to include acknowledgements in your proceedings contribution, start with a regular level-3 heading and place the text just before the reference list. We thank everybody who has shown interest in ICMPC15/ESCOM10 and submitted to the program. We look forward to seeing you in La Plata, Sydney, Montreal, or Graz. 
Late addition to these guidelines
[bookmark: _GoBack]The following reminder was added to these guidelines after the conference and we recommend it to future conference organisers. The authors (including the order of authors) and the title of proceedings contributions must correspond exactly to the published program, that is, the program that was available in ConfTool and Moodle during conference and the separate printed local programs at each conference hub. Agreement in all details will facilitate citation in future reference lists and automatic identification in search engines. When your paper is cited in the future, the details must be clear and unambiguous. Authors who wish to change the title of their paper after final publication of the conference program can instead explain the problem with the existing title in a footnote. Authors who want to acknowledge the contribution of a colleague not listed as an author may do so in the acknowledgment section.
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