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1 New curriculum management system in UNIGRAZonline
As of WS 2016, all study programmes at the University of Graz will be progressively switched over to
a new UNIGRAZonline version of the curriculum management system (SPO-Management).
Once your study programme has been switched over to the new curriculum management system, you
must allocate your study programme achievements to your UNIGRAZonline curriculum yourself
as you progress1. This guide describes how this works and why it is essential that you do this.
As long as your study programme has not been switched over to the new curriculum management
system, you do not need to perform this allocation (nor is there any way for you to do so).

2 Has my study programme been switched over yet?
In UNIGRAZonline you can check whether your study programme has already been switched over to
the new “SPO-Management” curriculum management system before the start of a new semester 2. If
so, your SPO version of the curriculum will have either a five-digit code or the extension “_SPO”
appended (e.g. 13W_SPO). Please refer to chapter 5 for details of how to check this.
Study programmes that have been switched over in the “My Degree Programme (Curriculum Support)” and “Student Files”
programs (which can be accessed via the UNIGRAZonline personal business card): name of your own curriculum with the fivedigit code or “_SPO” appended.

1
2

The system can automatically allocate many, but not all achievements.
A study programme is always switched over to the new curriculum management system a few weeks before
registration for the new semester begins so as to give you enough time to allocate your achievements.
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3 Purpose of the “My Degree Programme” (Curriculum Support)
Application
The UNIGRAZonline “My Degree Programme (Curriculum Support)” application is part of the new
curriculum management system. It gives you a view of your personal curriculum that you can access
for each of your study programmes modelled in SPO. This program allows you to view your personal
study progress:
▪
▪
▪
▪

which examinations (technically: nodes) you have passed and which examinations you still
have to do
which courses you are already registered for
which examinations you are already registered for
whether you already meet the requirements to register for the courses and examinations
defined in the curriculum

In order for UNIGRAZonline to calculate your study progress and your registration requirements, your
passed, approved achievements (examinations, accreditations/recognitions) must be correctly
allocated to the examination node3 of your curriculum in Curriculum Support. This tells the program
how you (want to) use your passed examinations and accreditations/recognitions in your study
programme.

Important!
In your own interest, please check the allocation of your achievements regularly whenever you have
any new exam results in UNIGRAZonline! For example, if your achievements have not been allocated
completely, you may not meet the registration requirements within the registration periods, and the
system may refuse your registration.

4 Podcasts about the new curriculum management system
Regarding the course and exam registration, please follow the link below to the current podcasts:
https://unitube.uni-graz.at/portal/aufzeichnungen.html?epFrom=868b270c-9cf1-45e4-b2dae83aaa37ce77

3

An examination node is the technical representation of an examination in your curriculum. An example is a
prescribed course in your curriculum, e.g. A. 1. Introduction to the Study Programme, VO (2 contact hours/4
ECTS).
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5 Accessing Course of Studies and “My Degree Programme”
(Curriculum Support)
1) Login
Log in to UNIGRAZonline via online.uni-graz.at.

2) Accessing “My Degree Programme (Curriculum Support)”
In your UNIGRAZonline personal business card (accessed by clicking on your name) you can click
on the “My Degree Programme (Course of Studies)” application to display a list of your study
programmes. If you are only studying one SPO study, the system automatically displays it when
you log in. If you are studying several studies that are shown in SPO, the system will save the last
one you selected and display it to you.
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3) Accessing Curriculum Support for one of your SPO study programmes
Click on your curriculum in the “Curriculum” column (only study programmes switched over to
SPO!) to call up Curriculum Support for this study programme.

6 My Degree Programme: overview window

[1]
[2]

[3]
[4]

Explanation:
[1] Name of the study programme for which you have invoked Curriculum Support.
[2] “Show my degree programmes": switch to the list of your study programmes.
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[3] Left section: expandable tree of your curriculum. Click on the plus icon
to expand sub-levels
and view your complete curriculum. The bottom level (node4 with a green icon ) displays the offered
courses / examinations that can be used for the examination node you are currently viewing.
Note: you can register for courses and examinations directly from this program. There are podcasts about this
on the 4students website:

https://unitube.uni-graz.at/portal/aufzeichnungen.html?epFrom=868b270c-9cf1-45e4-b2dae83aaa37ce77
[4] Right section: example of examination node “A.1 Theories and Concepts…, VO
The right section displays your study progress for each node of your study programme:
[a] If there is a green “P” icon in the “Pass” column, you have already passed this node. Grey icon:
you have not passed this node yet.
[b] The “R” icon in the “RM” column indicates that according to the curriculum certain requirements
have to be met for registration. The icon can show up either in green or grey.
Note: Registration requirements are only indicated for those nodes for which you can register for courses
and examinations (examination nodes with a green icon

)

Green “R”: this means you have already met the necessary requirements and
you can easily register for your course.
Grey “R”: If it is still greyed-out, it means you have not met the needed
requirements so far. By clicking the grey “R” icon the window “Analysis of
Requirements Check” opens up and points out which requirements are still
needed respectively which you have already achieved (see below).

[4b]
[4b]

4

All lines with a coloured icon are nodes of your study programme. The green icons indicate examination nodes.
You can only allocate achievements to these nodes. The other nodes are merely “headings”, e.g. a module or
compulsory subject area.
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[c] The “Cre” column indicates how many ECTS you have achieved for a particular node.
Note: If you have allocated examinations with more ECTS than prescribed in your curriculum to a node (see
“ECTS Cr. column”), this is not reflected by the display in this program. However, the actual amount of ECTS
still exist for your examination result. You just cannot achieve more ECTS for this node under your
curriculum.

Important!
Your study progress (ECTS, requirements, nodes passed) is continuously updated to reflect
changes. These changes may be due, for example, to new exam results,
accreditations/recognitions, registrations/deregistrations, ECTS corrections or curriculum
changes.
Therefore, whenever you allocate your achievements, there will be a delay before the appropriate
columns (Pass, RM, Cre, Grade) are updated. The program usually recalculates within 1h, but
generally much faster. You can see the exact status of calculation in Curriculum Support.

[d] Average grades are calculated and displayed in the “Grade” column of every node. These grades
are a calculation aid for the dean’s offices when drawing up your graduation certificate. Please regard
the grades displayed only as preliminary results that may change when your graduation certificate is
drawn up.
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7 Allocating and reallocating achievements
7.1 Basic system
As a general rule, all achievements counting towards your study programme must be allocated to the
nodes of your curriculum so that UNIGRAZonline can determine and calculate your study progress.
Compulsory subjects with no choices regarding how to use the course/examination are automatically
allocated by the system as soon as the exam result and the recognition is approved by the department
or institute.
Nodes with achievements already allocated to them:
The following example shows a blue linked “L” in the “Results” column. This means that a suitable
achievement has already been allocated to node “A.1”. Observe the effect on the “Pass” (green), “RM”
(green), “Cre” (4 ECTS) and “Grade” (4,0) columns.

Click on the blue linked “L” to see which achievement is allocated to the node displayed.

Node with no achievement allocated to it: displaying an allocable achievement
If a light-grey linked “L” is displayed, the system indicates that you have a passed achievement that
you could allocate to this node. However, this achievement has not been allocated yet OR it has been
allocated to another node. Click on the “L” to return to the information and editing window for this
achievement (see above).
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7.2 Reallocating unallocated achievements (with choices)
If you can choose how to use an achievement, the system cannot perform automatic allocation. In
this case, you decide how to use the achievement and can allocate the achievement to the appropriate
node in Curriculum Support.
Proceed as follows to view your unallocated achievements:
1) First click on the “Display-Button” and then on “Achievements”

2) This calls up the “Achievements” window in which you can view and edit the allocation of your
achievements to the various nodes of your curriculum.

[2]
[1]

[3]

Explanation of the “Achievements” program window
[1] The left section shows all “achievements from the current degree programme” that you
have passed and that have been recognised in your study programme.
[2] The “Curriculum Context” column shows whether an achievement has been assigned to a
node or not. If you click on the blue highlighted and linked "Curriculum node", your
achievement will be shown in the current curriculum context.
[3] In certain circumstances, you can update or edit this allocation yourself by clicking on the
pencil icon in the “Operation” column.
Note: You can use the

icons to filter or resort the list of your achievements

3) Reallocating an unallocated achievement
4)

Example: You want to allocate the “General Science of Education (Gender in Education and
Profession)” examination to an (examination) node. Click on the pencil icon in the “Operation”
column and select and save the appropriate node in the next window.
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You can use the “Achievements” dialog shown above – if allowed by the program – to allocate your
achievements or assign them to a different node.
The next chapter 7.3 Reallocating allocated achievements gives an example of another way to view,
allocate and reallocate achievements.

Important! Please note the restrictions regarding allocation of achievements in Chapter 7.7 FAQ
– I can’t allocate my achievement the way I want to.
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7.3 Reallocating allocated achievements
You can reallocate an allocated achievement to another node of your curriculum if the course you
visited has an alternative allocation to another node of this curriculum.
[1]

[1] Go to the free node to which you want to allocate the achievement and click on the grey linked
“L” in the “Results” column.

The next window, “Achievements”, shows that the example achievement “General Science of
Education (Gender in Education and Profession)” examination is already allocated to a node different
to the one you selected.
Click on the pencil icon in the “Operation” column. Reallocate the achievement to the appropriate
node.
Note: It is not possible to reallocate if the achievement in question is a certain type of recognition
or if there is already an achievement allocated to the new node. Also, you must meet the
registration requirements to allocate an achievement.

7.4 Allocating free electives
In general you can allocate free electives by applying for recognition with the examination office /
dean’s office of your responsible faculty in Curriculum Support. You can usually find instructions on
the website of your responsible examination office / dean’s office.
As a rule, it is usually advisable to wait until the end of your study programme before submitting your
final selection of free electives so as to avoid multiple applications for changes and amendments. It is
not necessary to allocate them in Curriculum Support to have the ECTS taken into account for
ranking for allocation of course places. It is sufficient if you have passed the free elective or if it has
been recognised in this study programme.
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7.5 Allocating recognitions
Recognitions for courses are treated the same as “real” courses. Only if you can choose how to use
it do you need to allocate the recognised course yourself, otherwise the system automatically allocates
it to the appropriate node.
New recognitions have to be allocated by applying for recognition with the examination office /
dean’s office. You can usually find instructions on the website of your responsible examination office
/ dean’s office. Then, depending on the particular case, the recognition is either allocated as part of
the recognition procedure itself or as described for “Recognitions for courses” in the first paragraph.
The allocation of recognitions can be done by yourself, if the modelling allows it. If you want to
allocate an achievement differing from the system modelling, you have to apply for recognition (see
above).

7.6 Deallocating achievements
You cannot deallocate achievements yourself that have already been allocated. The only thing you can
do, as described above, is reallocate your achievement from node X to node Y. Currently, only your
responsible examination office/dean’s office can deallocate an achievement.

7.7 FAQ – I can’t allocate my achievement the way I want to
You cannot allocate or reallocate achievements any way you like as there are various technical
restrictions.
▪
▪

▪
▪
▪
▪
▪

You cannot allocate an achievement if you passed it for a different study programme. You must
have this achievement recognised for the study programme first.
You can only allocate examinations to a node if the course is also allocated in the system
(“Position in the curriculum”). The same goes for recognised courses.
If you want to allocate this achievement in a way that is different to how it is modelled in the
system, you must apply for recognition.
You can only allocate an achievement if you have already met the registration requirements
for this node.
You can only allocate achievements yourself if they have at least the same number of ECTS as
required in the curriculum.
You cannot reallocate certain recognitions to another node yourself.
Currently, you cannot deallocate allocated achievements from a node.
Your study progress is recalculated as soon as there are any changes (new registration, new
exam result, etc.). It may not be possible to make any changes during this time. The calculation
is usually performed in a matter of minutes, but may take much longer in exceptional cases.

Please contact your responsible examination office / dean’s office if you need to change something
that you cannot do yourself.
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8 Contact and help
Contact:
In case of any questions or problems please contact your
responsible examination office / dean’s office or check the website
for guides.

Podcasts with guides for UNIGRAZonline can be found on the
4students website:
https://unitube.unigraz.at/portal/aufzeichnungen.html?epFrom=868b270c-9cf145e4-b2da-e83aaa37ce77

In case of any technical problems please contact:
servicedesk@uni-graz.at
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