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STUDENT APPLICATION FORM

Joint Master’s Programme in History of South-Eastern Europe
Deadline for applications: May 15th, 2019 (receiving date)
Before you complete this form, PLEASE READ the "Information on the Admission Process" on the last page. Incomplete applications can NOT be considered. Please send the completed form and scans of all relevant documents by email to jointdegrees@uni-graz.at 
University of Graz

Office of International Relations

Joint and Double Degree Administration

Universitätsplatz 3

A - 8010 Graz

AUSTRIA
	Please rank 3 universities by preference for your entrance (home) university (1 = first choice; 3 = last choice)

	

	University
	Preference (1 = first choice; 3 = last choice)
	Registration Number (for office use)

	Babes-Bolyai University (Romania)
	 
	

	Sofia University (Bulgaria)
	
	

	University of Graz (Austria)
	
	

	University of Ljubljana (Slovenia)
	
	


	1) STUDENT’S PERSONAL DATA
	Foto
	

	
	
	

	Family name(s)


	     

	

	First name(s)


	     

	

	Gender
	 FORMCHECKBOX 
 Male

 FORMCHECKBOX 
 Female
	

	

	Nationality
	     
	Place of birth
	     
	Date of birth

[dd/mm/yy]
	

	

	
	
	

	Mailing address
	Street

	

	
	
	

	
	ZIP Code/City


	

	
	
	

	
	Country


	

	
	
	

	

	Telephone (incl. country code)
	

	

	Email


	


	2) ACADEMIC BACKGROUND

	

	2.1 Completed Degree(s)/Qualification(s) BA level (undergraduate level)

	

	Name of institution(s)

(including country and webpage)


	

	

	Degree/Qualification earned


	

	

	Subject(s) studied 

(majors/minors)


	

	

	Date of enrolment at University [mm/yy]
	
	Date degree awarded [mm/yy]
	

	

	BA Thesis topic

(in English)


	

	

	Minimum length of study of your study programme


	Years:

	ECTS points:

	Other credit points (please specify):


	

	2.2 Have you taken part in a mobility programme in the course of your previous studies?

	
	
	
	
	

	
	 FORMCHECKBOX 
 Yes
	
	 FORMCHECKBOX 
 No
	

	

	Name of programme:


	

	

	Year


	

	

	Duration of stay:


	

	

	Place:


	

	

	3) LANGUAGE COMPETENCE

	

	Native language
	
	Main language of instruction at university/college
	

	

	Other Languages

	
	German
	Slovenian
	Romanian
	Serbian
	Croatian
	Bulgarian
	Greek
	Other:
     

	Language Level (acc. to the Common European Framework)


	
	
	
	
	
	
	
	

	Certified by/when

(if applicable)


	
	
	
	
	
	
	
	


	4) RANK ALL UNIVERSITIES BY PREFERENCE FOR MOBILITY PHASE

	
	
	

	University
	Preference (1 = first choice; 8 =last choice)
	Period of study (2nd, 3rd or 4th semester)

	Babes-Bolyai University (Romania)
	
	

	Sofia University (Bulgaria)
	
	

	University of Graz (Austria)
	 
	

	University of Ljubljana (Slovenia)
	
	

	University of Macedonia (Greece)
	
	

	University of Regensburg (Germany)
	
	

	University of Zagreb (Croatia)
	
	

	University of Novi Sad (Serbia)
	
	


	5) ENCLOSURES (please tick off documents enclosed)

	PLEASE READ the “Information on application and admission” on the last page of this form. Incomplete applications will NOT be considered!


	 FORMCHECKBOX 

	Letter of Motivation

	 FORMCHECKBOX 

	Copy of University diploma (+ English certified translation, if applicable)

	 FORMCHECKBOX 

	Transcript of your university record (+ English certified translation, if applicable)

	 FORMCHECKBOX 

	Language proficiency on level C1 according to the Common European Framework in the language of chosen entrance university

	 FORMCHECKBOX 

	Curriculum Vitae (in English)

	 FORMCHECKBOX 

	Copy of Passport (ID page with photograph)


DECLARATION

I hereby declare that the information I have provided in this application is true and complete to the best of my knowledge. I also agree to my personal data being shared within the University of Graz and the University of Ljubljana which jointly organise my master programme.

Place, Date                                                                                                 Signature


(DD/MM/YYYY)


DATA PROTECTION REGULATION

The Consortium of the Joint Master’s Programme in Translation (University of Graz and University of Ljubljana) takes data protection very seriously and treats your personal data confidentially and in accordance with legal requirements. This Data Protection Declaration is designed to inform you, as an applicant for the Joint Master’s Programme in Translation, in accordance with Articles 12 and 13 of the General Data Protection Regulation (GDPR), on the purpose, legal basis, and your rights regarding the processing of personal data by this Consortium.

Purpose, scope and legal basis of data processing: 

We process your personal data: First Name, Last Name, Academic Title, Date of Birth, Nationality, Gender, Postal Address, Email Address, Phone Number, Academic Degree, Study Path (name of institution and country where you obtained your degree; subjects studied; thesis topic; dates of enrolment and completion; language of instruction), Mother Tongue and further Language Skills indicated in the (online) application form and application documents for the Joint Master’s Programme in Translation on the basis of: 

· your consent given in the (online) application for the Joint Master’s Programme in Translation.

· the legitimate interest of the Consortium with regard to quality assurance as well as for public relations and statistical purposes.

Duration of storage:

Your data will only be stored as long as it is necessary so it is possible to comply with the relevant legal requirements and fulfill the above-mentioned purpose. In any case, your data will be stored as long as statutory retention periods or statutory limitation periods for litigation exist.

Transmission of your personal data: 

Your data will be shared only within the Consortium (University of Graz and University of Ljubljana) as outlined above.

Should you apply for an exchange at another Higher Education Institution, your data will also be transmitted to this  university. 

Your rights: 

Concerning the processing of your personal data you have the following rights at all times. To exercise these rights email: jointdegrees@uni-graz.at  
· the right of access to the personal data in question (Article 15, GDPR), 

· the right to rectification (Article 16, GDPR) or erasure (Article 17, GDPR) or restriction of processing (Article 18, GDPR), 

· the right to data portability (Article 20, GDPR), 

· the right to object (Article 21, GDPR), 

· the right to withdraw consent (Article 7(3), GDPR), which shall not affect the lawfulness of processing based on consent before its withdrawal, 

You also have the 

· right to lodge a complaint (Article 77, GDPR), 

which should be addressed to the Austrian Data Protection Authority, Wickenburggasse 8, 1080 Vienna, telephone: +43 1 52 152-0, email: dsb@dsb.gv.at, as the relevant regulatory authority. 

Our contact details: 

Our contact details are: University of Graz, Office of International Relations, Universitätsplatz 3, 8010 Graz, email: jointdegrees@uni-graz.at 

Our data protection officer can be contacted at: dsba@uni-graz.at 
Information on the application and admission process:
· Application must be typewritten or word-processes and completed in English.

· Deadline for application (receiving date) for the Joint Degree programme starting in the winter term 2019/20 is May 15th 2019 (receiving date).

· Please send the filled-in form and all relevant documents as a scan by email to: jointdegrees@uni-graz.at
This application is the first step in a two-step-application procedure, as admission to the entrance (home) university involves supplementary requirements, usually of a procedural kind. Upon acceptance of your candidacy by the Academic Coordination Board you will be informed about the procedure for admission at the respective university. Acceptance by the Joint Degree Programme facilitates but does not in itself guarantee admission to the entrance (home) university!

	Section 0 – Entrance (Home) University

Please rank 3 universities by preference for your entrance (home) university (1 = first choice; 3 = last choice).

Entrance University: the university where you start the programme, where you are registered, and where your diploma is issued.


	Section 1 – Student’s personal data

Mailing address: All communication connected with your application and admission process of the Joint Master’s Programme will go to the address you give in this section or to your email address. Any changes in your contact details must be communicated immediately.
Email: Please give an email address you regularly use!


	Section 3 – Language Competence

The Selection Committee requires proof of the applicant’s proficiency on level C1 according to the Common European Framework of Reference (http://www.coe.int/t/dg4/education/elp/elp-reg/Source/Global_scale/globalscale.pdf) in the respective language taught at the entrance (home) university (German, Slovenian, Romanian, Serbian, Croatian, Bulgarian or Greek).

In addition, applicants must show proficiency on level B2 according to the Common European Framework of Reference in the language required at the respective host institution(s) (Bulgarian/Croatian/German/Romanian/Serbian/Slovenian/Greek).


	Section 4 – List of all universities for your mobility
The Joint Master’s Programme foresees students to spend a minimum of one semester and earn at least 30 ECTS credits on mobility. Students can choose the second, third or fourth semester for the mobility. Places at each partner university are limited. The selection committee will decide upon the allocation of students to respective universities.


	Section 5 – Enclosures

University diploma, Transcript of Records: You are required to provide all documents in English or with English translation! Where the degree is not yet conferred, you must present proof of your status (e.g. confirmation of enrolment) and can present the degree certificate at a later date. If the degree is completed after the deadline for application but before the start of the programme, a candidate might be provisionally accepted. Final admission will be contingent on the completion of the degree before matriculation at the entrance (home) university.

Language Certificate: Only the original certificates will be accepted during the admission procedure. For the application a scanned copy will suffice.
Motivation Statement: Describe your academic and personal interest for applying. Include your research and career objectives and relevant (also non-academic) achievements. The letter should be written in English and not exceed two pages (Word processed or typewritten).
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