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HOW TO PREPARE A LEARNING AGREEMENT AND 

A “PRE-RECOGNITION FORM” (VORAUSBESCHEID) 

 

What are the “Learning Agreement” and the “pre-recognition form” (Vorausbescheid)? 

A Learning Agreement (LA) is mandatory for every student going abroad through Erasmus+. The 

template of the European Commission includes the following parts: 

• “Before the Mobility” (information about students, home and host institutions, list of 

courses at host institution, pre-recognition at the home institution) 

• “During the Mobility” (changes to the study plan during the mobility) 

• “After the Mobility” (confirmation of stay and finished courses) 

In addition to the Learning Agreement, all students in Austria must prepare a pre-recognition form 

(Vorausbescheid). This represents a legal basis for the transfer of credits from the host institution 

to the University of Graz. You can prepare this form in your UNIGRAZonline account. 

For more information on how to prepare your pre-recognition form, please contact your Dean’s 

Office. Note that it can take up to 6 weeks for your pre-recognition forms to be prepared. 

An example of a pre-recognition form (Vorausbescheid): 

 

 

The minimal amount of ECTS that 

must be recognized in Graz for you 

to receive the Erasmus+ mobility 

grant is 3 ECTS per month of your 

stay.  

Note that this is the minimal 

amount of ECTS. It is advisable to 

earn 30 ECTS per semester. 

You should also include free 

elective subjects into your pre-

recognition form.  

 

 JOINT PROGRAMME STUDENTS 

This form is compulsory for an 

additional mobility. 

For your obligatory mobility, you do 

not need a pre-recognition form. 

In terms of ECTS, you must earn 30 

ECTS during your obligatory mobility 

semester. 
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HOW TO PREPARE YOUR LEARNING AGREEMENT 

On the next pages, we will take a look at how you should complete individual sections of the LA. We 

will go through it according to the specific steps in the LA. 

You can download your LA from Mobility Online. Some of the information is already filled out. 

 

 

PERSONAL DATA 

 

 

 

 

 

 

 

Check and correct the form (if 

necessary) 

In case of questions regarding this 

page, contact: 

erasmus.outgoing@uni-graz.at. 

 

Teacher Training students: please, 

enter your main faculty. 

 

In case you do not have the contact 

information of your host university, 

please leave this part blank. 

 

mailto:erasmus.outgoing@uni-graz.at
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BEFORE THE MOBILITY 

 

 

In case of questions regarding Table A, please contact your academic advisor. 

Do not forget that the minimal amount of ECTS that must be recognized in Graz for you to receive 

the Erasmus+ mobility grant is 3 ECTS per month of your stay. For example: If your Erasmus+ 

exchange last for 5 months, this means that you have to earn at least 15 ECTS which must all be 

recognized in Graz. Nevertheless, the goal should be 30 ECTS per semester abroad. 

When you have filled out this part (page 1 and Table A), send it to the host university for them to 

approve it. Depending on the response from the host university, you leave the Learning Agreement 

as it is or adapt it accordingly. Then prepare your pre-recognition form. 

At this point, the Learning Agreement must not be signed. It can happen that you do not receive a 

response from the host university. In this case, please, prepare your pre-recognition form anyway. 

JOINT PROGRAMME STUDENTS: You must earn 30 ECTS during your obligatory mobility semester. 

Joint Programme students going on their obligatory mobility do not have to prepare a pre-

recognition form. You only need a Learning Agreement. Joint Programme students going on their 

additional mobility must prepare a pre-recognition form as well. The obligatory mobility is the 

mobility that is part of your studies and that must be completed for you to be able to graduate (in 

the majority of cases, this is the first mobility you go on). An additional mobility is each mobility that 

goes beyond the mobility that must be completed according to your study plan. If you are going on 

your obligatory mobility, you can ignore the parts regarding the pre-recognition form in this handout. 

However, you still have to complete and submit your Learning Agreement. 
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Examples for Table B: 

For regular students 

 

 

Joint Programme students 

 

 

NOT ALL ECTS ARE RECOGNISED 

If the University of Graz recognizes fewer ECTS points than you plan to achieve at your host 

institution (fewer ECTS than the total amount in Table B/pre-recognition form than in the Table A of 

the Learning Agreement), you have to fill out the following part: 

The amount of ECTS on the pre-

recognition form must be the same 

as the amount of ECTS in Table B. 

Students in the teacher training 

programme can have several pre-

recognition forms. 

The obligatory mobility is part of 

your curriculum. Because of this, 

you can state “Mobility window” and 

the total amount of ECTS, which 

must be at least 30. The total 

amount of ECTS in Table B must be 

the same as the total amount of 

ECTS in Table A. 
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If the host university demanded of you a different Learning Agreement and there is no part to be 

filled out in case not all ECTS are recognized, you need an “Annex to Learning Agreement”. You can 

receive the template in the Office of International Relations. This form must be signed by the body 

responsible for transfer of credits of your respective study programme and it has to be added to 

the Learning Agreement and the pre-recognition form. 

 

 

 



6 
 

LANGUAGE AND RESPONSIBLE PERSONS 

 

 

If you cannot sign the Learning Agreement at the moment, please, upload it without your signature. 

In this case, kindly submit a signed version of the Learning Agreement as soon as possible. The 

same applies to the “responsible person at the sending institution”. In this case, please, add an 

email in which this person confirms that the Learning Agreement is valid without a signature. 

IMPORTANT: Please do not sign any documents by drawing your signature using a mouse or 

uploading an image of your handwritten signature! 

 Teacher Training Programme: The Learning Agreement must be signed by the head of the curricula 

committee of the respective subject area. The pre-recognition form with the list of courses that you 

wish to have recognized and the information about the courses must be submitted to the Dean’s 

Office. 

 

 

 

 

 

 

The LA and the pre-recognition form 

will be reviewed and signed by the 

person responsible for recognition 

of credits. The person that you state 

here must be the same person that 

signs the pre-recognition form. 

In case you do not have the 

information, please leave this part 

blank. 
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STEPS TOWARDS LEARNING AGREEMENT AND PRE-RECOGNITION – BEFORE THE MOBILITY 

1. Print out the Learning Agreement from Mobility Online, fill it out and ask the host institution for 

their feedback. 

2. Prepare a pre-recognition form (Vorausbescheid) in UNIGRAZonline. 

3. Save the list of subjects to be recognized as a PDF-file. 

4. This step depends on the programme you are in: 

GEWI studies: The students talk about the subjects with the head of the body of recognition of their 

respective study programmes and ask them to sign the form. If this is not possible, please, ask for 

a confirmation per email. For this, you will need the list of subjects to be recognized (UGO), 

completed learning agreement (pages 1-3) and information on the content of the courses as well 

as the amount of ECTS. 

Send the confirmed list of courses to be recognized to the GEWI Dean’s Office. 

Teacher training programme: 

• BA/MA: send the list of courses to be recognized and information about the courses to the 

GEWI Dean’s Office (gewi.anerkennung@uni-graz.at and lehramtsstudien@uni-graz.at); 

send the Learning Agreement to the head of the curricula committee of your respective 

subject 

• old diploma programme: you need 2 signatures or confirmations (first the head of the 

curricula committee of the respective subject and then the head of the curricula committee 

of the teacher training programme) 

URBI studies: The list of the courses you wish to have recognized, information about the courses 

and the ECTS as well as the LA must be sent to the URBI examination office: urbi.anerkennung@uni-

graz.at (they will send it to the curricula committee). 

5. The Dean’s Office informs you when the pre-recognition form is signed and when you can pick it 

up or they send it to you to your university email account. 

6. Upload the Learning Agreement and the pre-recognition form (if this form has not been issued 

yet, use the signed list of courses to be recognized) to Mobility Online. 

7. Answer the question in Mobility Online on who should send the LA and the pre-recognition form 

to the host institution. 

8. Confirm the upload in Mobility Online. 

9. The Office of International Relations or the student sends the LA and the pre-recognition form to 

the host university for them to sign it. 

 

 

 

 

Deadlines for uploading the LA and the pre-

recognition in Mobility Online: 

26. June for stays starting in the winter semester 

13. November for stays in the summer semester 

mailto:gewi.anerkennung@uni-graz.at
mailto:lehramtsstudien@uni-graz.at
mailto:urbi.anerkennung@uni-graz.at
mailto:urbi.anerkennung@uni-graz.at
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IMPORTANT: If you do not upload the LA and the pre-recognition form to Mobility Online, your 

nomination and your mobility will be cancelled. 

 

DURING YOUR MOBILITY 

 

 

 

Once the “Before the Mobility” part (Table A and B) has been submitted, you will not be able to 

change it any longer. 

If some changes happen in the first 5 weeks of studying at the host university, you have to fill out 

the “During the Mobility” part of your LA. The changes to Table A should be entered in Table C. It 

can happen that you will have to do this more than just once, depending on how many changes are 

there when classes at the host institution start. 

If changes must be entered for Table B (adding new courses), please, enter these into Table D. 

Since this is the part connected to the pre-recognition, you must create a new pre-recognition form 

for the classes that you have added. 
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The changed LA must be signed by all 3 parties (the student, the sending institution, the receiving 

institution). Please, consider the information about your mobility which you will receive before you 

set on your mobility. 

 

STEPS AFTER THE MOBILITY – CHANGES IN TABLE C AND TABLE D + PRE-RECOGNITION 

STEPS FOR STUDENTS IN GEWI STUDIES 

 

1. Complete the corresponding part of the LA and have it signed by the host institution. 

2. Prepare a pre-recognition in your UNIGRAZonline account. 

3. Send the original LA, the part of your LA where you entered the changes and the course 

descriptions and information about the ECTS per email to the head of the curricula committee. 

4. Send the list of courses to be recognized and the course description as well as information on 

ECTS to the Dean’s Office (gewi.anerkennung@uni-graz.at).  

5. The head of the curricula committee sends the signed LA per email to the student. 

6. The Dean’s Office sends the student a completed pre-recognition form. 

7. Students upload the LA and the pre-recognition form to Mobility Online. 

mailto:gewi.anerkennung@uni-graz.at
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8. Confirm the upload in Mobility Online. 

 

STEPS FOR STUDENTS IN THE TEACHER TRAINING PROGRAMME 

 

1. Complete the corresponding part of the LA and have it signed by the host institution. 

2. Prepare one pre-recognition per subject area in your UNIGRAZonline account. 

3. Send the original LA, the part of your LA where you entered the changes and the course 

descriptions and information about the ECTS per email to the head of the curricula committee of 

the respective subject area. 

4. Send the list of courses to be recognized and the course description as well as information on 

ECTS to the Dean’s Office (gewi.anerkennung@uni-graz.at) and lehramtsstudien@uni-graz.at. 

5. The head of the curricula committee of the respective subject area sends the signed LA per email 

to the student. 

6. The Dean’s Office sends the student a completed pre-recognition form. 

7. Students upload the LA and the pre-recognition form to Mobility Online. 

8. Confirm the upload in Mobility Online. 

 

STEPS FOR STUDENTS IN URBI STUDIES 

 

1. Complete the corresponding part of the LA and have it signed by the host institution. 

2. Prepare a pre-recognition in your UNIGRAZonline account.  

3. Send the LA, the part of your LA where you entered the changes and the new pre-recognition with 

all the necessary documents to the URBI examination office from your university email account to 

urbi.anerkennung@uni-graz.at.  

4. Wait and regularly check your university email account. 

6. The URBI examination office sends the student a confirmed changed LA (and a new pre-

recognition, if necessary) to the university email account. 

7. Students upload the LA and the pre-recognition form to Mobility Online. 

8. Confirm the upload in Mobility Online. 

 

 

EXTENDING YOUR STAY 

If you wish to extend your stay at the host institution, you have to request this in Mobility Online 

(there is a special field to do so). The application for extension must be completed and uploaded 

to Mobility Online at least 1 month before the end of the originally planned mobility stay. This 

mailto:gewi.anerkennung@uni-graz.at
mailto:lehramtsstudien@uni-graz.at
mailto:urbi.anerkennung@uni-graz.at
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includes the Learning Agreement (part “During the Mobility”) and a completed “Pre-recognition” 

(Vorausbescheid). 

The extension of your stay is possible only until 30.09.2021. If you wish to extend your stay from 

the summer semester 2021 to the winter semester 2021/2022, you have to submit a new 

application for Erasmus+ (no automatic extension is possible from the summer term to the winter 

term). 

If you at any time interrupt your mobility stay, you must immediately inform the Office of 

International Relations and the Austrian exchange service OeAD.  

 

 

 

AFTER THE MOBILITY 

 

 

 

The transcript of records or the “After the Mobility” part of the LA (depending on which you receive) 

must be uploaded to Mobility Online. 

Within 5 weeks after you receive your transcript of records, you should get your credits transferred 

to the University of Graz (a so-called “recognition”) according to Table B (and Table D, if applicable) 

and the pre-recognition form. 

 

This part does not have to be 

completed. 

The period of stay will be confirmed 

by the host institution. 

 

 
Within 5 weeks after the end of 

exams, the host institution issues a 

transcript of records for all courses 

you completed at the host 

institution. 

Sometimes, the host institution only 

sends your LA where they fill out the 

“After the Mobility” section. Table F 

stays empty. 
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STEPS “AFTER THE MOBILITY” – TRANSCRIPT OF RECORDS AND RECOGNITION 

1. You receive your transcript of records from your host institution. 

2. Submit a “Notification (Exchange semester)” in your UNIGRAZonline account. 

3. Submit the Transcript of records in the GEWI Dean’s Office (URBI: submit the list of courses you 

would like to have recognized and the transcript to the URBI examination office per email). 

4. The GEWI Dean’s Office informs the students when the documents are ready to be picked up. 

(URBI: the URBI examination office sends the approved confirmation of recognition to the student’s 

university email account) 

5. Upload the confirmation of recognition and the transcript of records (or the after the mobility part 

of the LA) to Mobility Online. 

 

 

AFTER YOUR ERASMUS+ STAY 

After your stay abroad, you will have to submit a few documents. 

One month after your stay 

• submit the original confirmation of stay at OeAD (Zinzendorfgasse 19) 

• upload a copy of your confirmation of stay to Mobility Online 

• complete the EU survey in the mobility tool 

 

5 weeks after receiving your transcript 

You have to have your credits transferred from your host university (Anerkennung). After completing 

this step, you will receive a confirmation of credit transfer (Anerkennungsbescheid) which is an 

official confirmation that your credits have been transferred to the University of Graz. 

The following documents must be uploaded to Mobility Online: 

• confirmation of credit transfer (Anerkennungsbescheid) 

• transcript of the host university or your Learning Agreement with a completed “After the 

mobility” part 

• experience report 

 

After uploading all the necessary documents, you will get your deposit (100 EUR) reimbursed. 

 

Fall 2021 
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Students will be randomly selected by OeAD to provide them with their confirmations of credit 

transfer (Anerkennungsbescheid). 

 

 

 

 

 

 

 

 

 

Useful links: 

Office of International Relations: https://international.uni-

graz.at/de/auslandsaufenthalte/studienaufenthalte/erasmus-studienaufenthalte/ (only in 

German) 

GEWI: https://gewi.uni-graz.at/en/anerkennungen/ (general information) and https://gewi.uni-

graz.at/en/dekanatmitarbeiter/ (contact information) 

Teacher Training: https://lehramtsstudien.uni-graz.at/de/das-

lehramtsstudium/anerkennungzeugnisnachtrag/anerkennungen/ (only in German) 

URBI: https://urbi.uni-graz.at/en/studying/organizational/recognition-and-transferral-of-credits-

for-certifications/  

 

 

Contact information 

ERASMUS+: Joachim Ninaus or Katherin Saldías Sánchez per email 

(erasmus.outgoing@uni-graz.at) or at (0316) 380 2212 / 1239. 

Pre-recognition and recognition: respective Dean’s Office 

Joint Programmes: Ulrike Krawagna or Vanja Novak per email or at (0316) 

380 1217 / 1242 

 

https://international.uni-graz.at/de/auslandsaufenthalte/studienaufenthalte/erasmus-studienaufenthalte/
https://international.uni-graz.at/de/auslandsaufenthalte/studienaufenthalte/erasmus-studienaufenthalte/
https://gewi.uni-graz.at/en/anerkennungen/
https://gewi.uni-graz.at/en/dekanatmitarbeiter/
https://gewi.uni-graz.at/en/dekanatmitarbeiter/
https://lehramtsstudien.uni-graz.at/de/das-lehramtsstudium/anerkennungzeugnisnachtrag/anerkennungen/
https://lehramtsstudien.uni-graz.at/de/das-lehramtsstudium/anerkennungzeugnisnachtrag/anerkennungen/
https://urbi.uni-graz.at/en/studying/organizational/recognition-and-transferral-of-credits-for-certifications/
https://urbi.uni-graz.at/en/studying/organizational/recognition-and-transferral-of-credits-for-certifications/
mailto:erasmus.outgoing@uni-graz.at

