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Guidelines for concluding new co-operation agreements between the University of 

Graz and international partner institutions 

GENERAL NOTES: 

The University of Graz co-operates with some 500 universities worldwide, of which about 300 are partner 

institutions in Europe. We are involved in numerous international networks including the Utrecht Network, 

Coimbra Group and EUA in Europe and are a member of the Eurasia-Pacific Network and ASEA Uninet for 

co-operation in the South-East Asian region. 

In the University of Graz’s development plan, strategic goals have also been determined with regard to 

international co-operation. They have led to the definition of priorities with respect to geographical regions 

und research core areas of the University of Graz according to the development plan, and which are 

especially supported by the Office of International Relations. 

As an information and service unit, the Office of International Relations supports faculties and institutes in 

developing their international profile, establishing new agreements and co-operation, as well as in operative 

implementation of student and staff mobility on an academic level. 

The Office of International Relations offers model agreements for various forms of co-operation with 

international partners. These model agreements provide aid for negotiations and can be adapted to any 

particular needs. Drafts received from partner universities can also be used and adapted according to 

internal requirements. The Office of International Relations is happy to advise you when negotiating and 

concluding new co-operation agreements! 
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Forms of international agreements 

The University of Graz seeks forms of co-operation built on existing activities, which have developed 

bottom-up and over time. Co-operation projects between the University of Graz and partner institutions 

can be classified as follows according to the different contractual basis and scope: 

 

  

 Type of contract Level Signature 

1 Memorandum of Understanding (MoU) University Rector 

Faculty/institute Rector + Dean 

2 Co-operation agreement University Rector 

Faculty/institute Rector + Dean 

3 ERASMUS agreement University Rector 

4 Joint Study agreement University Rector 

5 Study Exchange Agreement Faculty/institute Rector + Dean 

6 Joint/Double Degree agreement University Rector 

7 Project-related agreement (e.g. EU projects, CEEPUS, 

WTZ etc.) 

University, 

according to 

subject 

Rector +  

authorised 

project manager, if 

applicable 

8 Subject-specific network agreement University, 

according to 

subject 

Rector + Dean 
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1) Memorandum of Understanding 

A Memorandum of Understanding (MoU) is a letter of intent regarding future co-operation in research and 

teaching and can be concluded both bilaterally and multilaterally. In such a memorandum, partner institutions 

declare their intention to co-operate and to negotiate concrete activities. 

MoU are initially concluded for a period of 5 years. During this period, further concrete activities should follow, 

which could then lead to subsequent agreements (see list “Forms of international agreements”). The MoU 

expires automatically and can be renewed if the partners wish to do so. 

2) Co-operation agreement: 

A co-operation agreement aims to bundle and intensify existing contacts and collaboration in teaching and 

research with partner universities. It is a binding contract which lays down specific activities, rights and 

obligations of partners, defining respective tasks and mechanisms for resolving conflicts.  

Co-operation agreements are concluded for a period of 5 years and may be extended upon expiry of this 

period. 

Traditional partnership agreements concluded on an overall university level are not renewed in this form and 

are only continued where other forms of co-operation are not possible (e.g. ERASMUS). Contractual financial 

liability, if any, only applies to this. 

3) ERASMUS agreement: 

ERASMUS agreements are negotiated on the study field level for each department respectively and the 

planned activities are laid down in a bilateral agreement between the universities (“bilateral agreement” or 

“inter-institutional agreement”). 

They regulate the exchange of students and teachers for studying and teaching abroad as well as staff 

exchange for the purpose of training. The partner university must be eligible to participate in the programme. 

Such an agreement may be agreed upon for one or several years and is signed at the University of Graz on 

Rectorate level. This level can vary from university to university. 

On the basis of existing agreements, the Office of International Relations applies for annual EU subsidies to 

fund mobility activities. Funding is provided for periods for study and work placements for students, brief 

teaching assignments for university teachers as well as staff training periods for university staff.  
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ERASMUS partnerships can be extended upon expiry of the agreement period. A partnership can only be 

cancelled by one of both partner universities in writing. Current activities already announced and agreed upon 

must be carried out. Assessment is done one year prior to the expiry of the agreement. If no activities have 

taken place within the three previous years, the department or the academics responsible for the field of 

studies will have to justify any extension. 

4) Joint Study agreement: 

If student exchange is to be established with partner institutions outside the EU/EEA area and no other 

funding is available from EU programmes, a joint study agreement should be concluded. As a rule, joint study 

agreements are concluded for a 5 year term and cover all fields of studies. Limits are specified in the contract, 

if applicable. Joint study agreements lead to a mutual tuition fee waiver. The extent of the exchange, concrete 

conditions and funding of the activities are also laid out in the agreement. 

Joint study agreements can be extended upon expiry of the contract period. 

The University of Graz awards scholarships to outgoing students of the University of Graz or they can apply for 

study abroad grants from the Austrian Federal Aid for Students if they are eligible. 

5) Study Exchange Agreement 

If study exchange outside the EU/EEC area only involves one field of studies or one scientific field, an 

agreement on study exchange should be concluded. Agreements on study exchange lead to a mutual tuition 

fee waiver. The extent of the exchange, concrete conditions and academic contact persons are also to be laid 

down in the agreement. 

Co-operation agreements can be extended upon expiry of the contract period. 

Outgoing students of the University of Graz can apply for a “Grant for Self-Organized Mobility” or for study 

abroad grants from the Austrian Federal Aid for Students if they are eligible.  

6) Joint Degree / Double Degree agreement 

In the frame of jointly delivered study programmes developed and carried out together with international 

partners (Joint Degree/Double Degree), a contract is concluded between all partner institutions. It should be 

elaborated together with all partner institutions and in-line with the joint curriculum. In most cases, a proposal 

will be put forward by the coordinating institution. The contract lays down all provisions for the implementation 

and organisation of the study programme, as well as the conditions for the compulsory student mobility. 
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All partner institutions are bound to the contract for the period of the approved study programme, which 

is only valid in combination with the approved curriculum. For more information about the exact process 

procedures required for the introduction of a Joint Degree/Double Degree, please get in touch with the 

Office of International Relations. 

7) Project-related agreements 

If the University of Graz joins an education project, a project-specific agreement must be concluded. This 

defines the concrete project tasks and mutual responsibilities for the duration of the project and the role 

within the consortium. As a rule, the format of such a project agreement is determined by the 

coordinating university of the framework programme. It can be concluded on a bilateral or multilateral 

basis. 

Often during the application stage, a Letter of Intent (LoI) or Mandate Letter is required. Depending on 

the individual content, the country of origin of the coordinating institution, the type of project or 

consortium, this letter represents an initial declaration of intent regarding collaboration. 

Project partnerships expire automatically at the end of the project. Should financial means be awarded 

to the University of Graz (e.g. third-party funds in the frame of project partnerships), the project needs to 

be reported according to §27 or 28 UG 02 and an application for an internal order be submitted. 

8) Subject-specific network agreement 

Participation in subject-specific networks is subject to the responsible faculty’s decision. Should 

membership fees incur, they will be paid by the respective Faculty/School. Should an agreement have to 

be signed, it has to be submitted for approval to the Law and Organization Department of the University 

by its initiator.  

Procedure upon concluding new agreements: 

(except for Joint Degree/Double Degree agreements and subject-specific network agreements)  

 

• Depending on the level and type of co-operation (cf. list "Forms of international agreements"), an 

according contract draft is discussed with the partner institutions, harmonised with, and submitted to, 

the Office of International Relations (BIB) 

• Should there be major deviations from the model contract provided by the University of Graz, the Office 

of International Relations will consult the Law and Organization Department. 

   

• The Office of International Relations then requests the Rector to sign the contract. If agreements have 

been made on the institute / faculty level, the initiator is required to request the Dean to sign it 

beforehand.   

• An original version of the signed agreement remains at the Office of International Relations. 

• Depending on the available means, the following activities are preferably funded by the Office of 

International Relations:  
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- Regional focuses as specified in the University of Graz’s development plan 

- Research core areas of the University of Graz 

- Performance agreements of the faculties  

- Focus universities in the frame of research core areas 

• Should there be activities in the frame of institutionalised agreements, that are not eligible for financial 

support by the Office of International Relations, they should be reported to this Office for the purpose of 

feeding them into the database “International”. 

• Should third-party funds be awarded to the University of Graz, the project needs to be reported according 

to §27 or 28 UG 02 and an application for an internal order be submitted. 

 

 


