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How to handle the LEARNING AGREEMENT (LA) document 
 

In addition to uploading the intended courses in Mobility-Online, Erasmus+ students must also 
provide a completed learning agreement document.  
If your home university is not using the Digital Learning Agreement, you will need to take care of 
the Learning Agreement as a pdf document. 
Here are instructions on how to complete the document: 

 
 

1. Fill in the “General Information”: 
refer to pages 2-4 for an example on where to fill in which details. 
 

• Student 
o Enter your data 

• Sending Institution 
o Enter the relevant details for your home institution 

• Receiving Institution 
o Monika Oštir-Schein  

 
2. Fill in the information on “Mobility type and duration”. 

 
3. Under “Study Programme at the Receiving Institution” you need to list the courses you 

are planning to attend at Graz University. That includes also writing down the Component 
code aka. course number! → Information on courses. 
Note that the courses you list in the learning agreement are just a preliminary choice that can 
still change. The actual registration for courses takes place in early September / early 
February prior to the semester start.  

 
4. In the section “Recognition at the Sending Institution” you will need to list courses of your 

home university that will be recognized after your mobility. For more information contact 

your home university. 

 

5. Fill in the section “Commitment of the three parties”: 
• Your signature is needed. 

• The signature of the responsible person at your home university is a must-have as well. 
• Fill in the name of the Academic Advisor of Graz University for the respective field of 

study.  
 

6. Send the learning agreement to the International Office of Graz University (not your 
Academic Advisor!) → erasmus.incoming@uni-graz.at  

 
7. How the International Offices processes your LA: 

The International Office will send your LA with a request of proof and signature to your 
respective Academic Advisor. As soon as we forward it to your Academic Advisor you will be 
informed by us as well.  
Once we receive the signed LA back from the Academic Advisor, we upload it to our 
database, and also forward it to you by email. 

 

https://static.uni-graz.at/fileadmin/veranstaltungen/orientation/documents/incstud_application-courses.pdf
https://static.uni-graz.at/fileadmin/veranstaltungen/orientation/incstud_advisors-en.pdf
mailto:erasmus.incoming@uni-graz.at
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8. The following part “Changes to the Learning Agreement” has to be filled in AFTER the start 

of the mobility and AFTER course registration: 

 

 


