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Important Links

#1 Materials for students on their way to graduation

o #2 Guideline for scientific writing

 #3 Support with the choice of topic

« #4 How to write a research proposal for the Master thesis

#5 Forms and Instructions

» #6 Announcement of Topic Joint International Master's Program in Sustainable

Development

» #/ Reqistration for the Master exam
o #8 Standardized title page of the Master thesis



https://ess.uni-graz.at/en/study-service/downloads-for-students/
https://static.uni-graz.at/fileadmin/_files/_urbi_sites/_ess/2_Dokumente_ab_2023_ESS_Seite/GUIDELINE_FOR_SCIENTIFIC_WRITING_2023.pdf
https://ess.uni-graz.at/en/study-service/theses/
https://static.uni-graz.at/fileadmin/_files/_urbi_sites/_ess/2_Dokumente_ab_2023_ESS_Seite/Research_Proposal_for_Master_Thesis_USW_SD_012023.pdf
https://urbi.uni-graz.at/en/study-services/forms-and-instructions/
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fstatic.uni-graz.at%2Ffileadmin%2F_files%2F_faculty_sites%2F_urbi%2FFormulare%2FPruefungsreferat%2F503_Bekanntgabe_des_Themas_und_BetreuerIn_der_Masterarbeit_JD-SD_01.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fstatic.uni-graz.at%2Ffileadmin%2F_files%2F_faculty_sites%2F_urbi%2FFormulare%2FPruefungsreferat%2F03c_Anmeldung_zur_kommissionellen_Masterpruefung_JD-SD_02.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fstatic.uni-graz.at%2Ffileadmin%2F_files%2F_faculty_sites%2F_urbi%2FFormulare%2FPruefungsreferat%2F404_Titelblatt_Muster_SustainableDevelopment_01.docx&wdOrigin=BROWSELINK

Step 1: Collecting Ideas

Brainstorming: Which topics are of interest to you? What do you want to do in the
future? What content from courses did you find particularly exciting?

Conversations with friends and contacts, exchange ideas with fellow students
Use company contacts

Check if there are calls for Master theses on specific topics (from our institute or
others, e.g. Wegener Center, Institute of Geography, ...)

* You can register for the USW mailing list. Sometimes topics are announced there.

e See also #3 Support with the choice of topic



https://list.uni-graz.at/mailman/listinfo/usw-info
https://ess.uni-graz.at/en/study-service/theses/

Step 2: Preliminary literature research

Limit ideas from step 1 to 2-3 concrete ideas
Carrying out initial literature research in international databases (e.g. Scopus)

Check whether there have already been Master theses on this topic at the institute

* https:/fonline.uni-graz.at/kfu_online/wbAbs.showMaskAbsListe?pOrgNr=14202
&pAutorNr=&p Typ=B&pAbsTyp=MAGARBN&pPageNr=1&pSort=

Check whether similar topics have already been dealt with at other institutes and
universities (research in the library catalogues)

Elaborate on possible research questions and appropriate methods to answer them


https://online.uni-graz.at/kfu_online/wbAbs.showMaskAbsListe?pOrgNr=14202&pAutorNr=&pTyp=B&pAbsTyp=MAGARBN&pPageNr=1&pSort=

Step 3: Contact potential supervisors

At DESS, the following people may supervise Master theses:
e Univ.-Prof. Dr. Baumgartner
* Univ.-Prof. Dr. Posch

* Univ.-Prof. Dr. Stern

* Univ.-Prof. Dr. Mitter
 Univ.-Prof. Dr. Frey

* Assoc.-Prof. Dr. Brudermann
* Assoc.-Prof.in Dr. Rauter
 Assoc.-Prof. Dr. Jager

* Dr.in Gelbomann

* Dr.inFleiss

Also, professors at different institutes can be supervisors, in particular at Wegener Center or
Institute for Geography

Co-supervision might be done by other staff with a PhD/doctoral degree (only in exceptional
cases also staff without doctoral degree)



Step 3: Contact potential supervisors JUNI

If you already have an idea of the topic you would like to work on, if you have
research questions in mind or a practical partner for your thesis project, contact a

potential supervisor.

The areas of research and interests of potential supervisors are at least partly known
from the courses they offer. You may also check their recent publications and

ongoing research projects.

You might also look for supervisors at other institutes (requirement is usually a
habilitation degree, e.g. people who are Univ.-Prof. Ao.-Prof, Assoz.-Prof, PD).

Your main supervisor needs to have an affiliation with University of Graz.



Step 4: Research Proposal

If your topic meets with interest, you will be asked to write a research proposal on
the topic.

The potential supervisor will decide on accepting supervision based on your
research proposal and your previous academic performance.

Length of the proposal: 5-8 pages (max. 10 pages).

Check the additional guideline on how to write a research proposal.
« #4 How to write a research proposal for the Master thesis



https://static.uni-graz.at/fileadmin/_files/_urbi_sites/_ess/2_Dokumente_ab_2023_ESS_Seite/Research_Proposal_for_Master_Thesis_USW_SD_012023.pdf

Step 5a: Announcement of Thesis Topic and
Supervisor/s i

If your proposal meets the requirements of your supervisor, you can officially
announce the (working) title of the thesis.

* Note: You may change the title later, but then you need to resubmit this form.

Print and fill the form “Announcement of Topic and Supervisor/s”, sign it and let it
sign by your supervisor.

« #6 Announcement of Topic Joint International Master's Program in Sustainable Development

At this stage you may also nominate a second reader (might be nominated later as
well, but in any case, well in advance before you submit your thesis).


https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fstatic.uni-graz.at%2Ffileadmin%2F_files%2F_faculty_sites%2F_urbi%2FFormulare%2FPruefungsreferat%2F503_Bekanntgabe_des_Themas_und_BetreuerIn_der_Masterarbeit_JD-SD_01.docx&wdOrigin=BROWSELINK

Step 5b: 2"d reader

The second reader is from one of the partner universities — preferably from your
mobility university.

Please make up your mind on potential second readers (minimum requirement: PhD
degree, affiliation with one of the universities in the consortium).

Feel free to contact potential second readers directly, or via the academic coordinator
in Graz. The second reader needs to be approved by the academic coordinator.

The second reader is not co-supervising your thesis (unless agreed otherwise), but
only assesses your thesis after submission. He/she might also comment on your
research proposal when accepting to serve as second reader.



Step 6: Master Seminar UNI

If you have been granted supervision, please register for the Master Seminar at the Institute.
In the seminar you will present the proposal or the current status of your work.

It is recommended to take the Master seminar during the process of writing the thesis (usually 4t
semester)

 That means you should have a supervisor at the beginning of semester 4 to be admitted to the seminar.

Otherwise, the next chance is in the following term.
In case you are notin Graz during your thesis project, online participation is possible.

Please check up-to-date information on UGO and Moodle.



Step 7: Writing the Master thesis

In coordination with your supervisor

Arrangements regarding schedule, process etc. are to be made individually with
your supervisor — there are no institutional deadlines for thesis submission, and no

fixed dates for final exams.



Step 8: Submission UNI

The master thesis needs to be uploaded via UGO and approved by your supervisor.
Please see the details with regards to required attachments on the respective forms.
The first possible date for the final examination is four weeks after submission.

The thesis must be assessed positively by your main supervisor and second reader
at least two weeks before the date for the final examination.

Note: Supervisor and second reader have a maximum of eight weeks to assess your
thesis.

 To be on the 95% safe side, submit your thesis ten weeks before the intended exam date.

* Thisis especially important if you want to avoid paying tuition fees for an additional
semester (necessary if you complete after October 31 or March 31, see official deadlines
for renewing registrations).



Mind the necessary administrative steps! UNI

Make sure that your credits from partner universities have been recognized (UGO
and study office)

Make sure that you have all elements of the curriculum covered

* Each item (subject) in each of the four modules of the curriculum needs to be covered — see
the SPO nodes in UGO

Maode filter-Name
= [2020W] Joint Master's Programme in Sustainable Development 20W

[JD880/20/RK-A] Module A: Basics in Sustainable Development (5 [
[JD880/20/RK-B] Module B: Specialization Tracks (Electives) (3y [
[JD880/20/RK-C] Module C: Integration Module and Further Specialization (5 [75]
[JD880/20/MK-FE] Free Electives (3 [

[JDB80/20/MK-ABS] Master Thesis (T [

[ID880/20/MK-APR] Master Exam (T [F|

13



Step 9: Final examination

The exam date and the composition of the examination board has to be
coordinated by the student (see respective form)

» #/ Reqistration for the Master exam
Examination board:

« 1lstexaminer: Your supervisor

* 2nd examiner: Professor from University of Graz (not your second reader)

 Head of commission: Institute staff with at least a doctoral degree — Tanja Untergrabner
can help you find a head of commission

* Note: Two of the three committee members need to be eligible to supervise theses
Duration of the exam: 60 minutes

* 20 minutes presentation, 40 minutes examination

* contents of the exam are up to the examiners — please check with them in advance)


https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fstatic.uni-graz.at%2Ffileadmin%2F_files%2F_faculty_sites%2F_urbi%2FFormulare%2FPruefungsreferat%2F03c_Anmeldung_zur_kommissionellen_Masterpruefung_JD-SD_02.docx&wdOrigin=BROWSELINK

Remarks and Disclaimer UNI

This document describes the basic procedure on a general level.

All the information here is nonbinding. No rights and obligations arise from this,
neither for you as a student nor for the staff of the institute.

Individual deviations may occur. These can depend on the topic, the time frame, the
people involved or other circumstances.

Information on deadlines, forms, etc. can be found on the website of the URBI Dean
of Studies.

Last update: October 2025



